
Microsoft® Project is one of the world’s most popular project management software applications.  This course 
is designed to familiarise you with the basic features and functions of Microsoft Project 2016 so you can use it 
effectively and efficiently in a real-world environment.

WHY ATTEND?

COURSE INFO
DATE: 15 June & 17 August, 2018
DURATION:  1 day (7.5 hours) 

LOCATION:  West Perth WA 6005

HOW DO I ENROL?

MS PROJECT® 2016 – BASIC 

Eligible for CTF subsidy
MBA Member
Non-member 
Not eligible for CTF subsidy
MBA Member
Non-Member

Course Fee Total

$450.00-$248.00^
$500.00-$248.00^

$450.00
$500.00

$202.00*
$252.00*

$450.00*
$500.00*

This course will provide you with a better understanding and skill on:
• The various components that make up the software package
• Building a basic list of tasks grouped under summary tasks
• Creating a project calendar with working hours relevant to your organisation
• Adding public holidays and any company closure times to the project calendar
• Creating this calendar as a default for all projects
• Linking the tasks in your task list in the order in which they are going to be done
• Learning about task relationships and task dependencies
• Formatting your Gantt chart; task list and various views to use
• Reviewing the standard reports provided in MS Project

A Master Builders Certificate of Attendance will be awarded.  

WHAT WILL YOU LEARN?

Complete the enrolment form and send it to training@mbawa.com or contact 
Master Builders on 9476 9800.

The Construction Training Fund provides funding support for training of eligible workers in the construction industry.
We acknowledge the support of the Construction Training Fund in reducing costs of training for eligible workers.

*Prices subject to change. ^Construction Training Fund (CTF) subsidy available for eligible course participants. This course is GST free.

https://www.mbawa.com/wp-content/uploads/2017/12/Non-NRT-Enrolment-Form_V2-Dec-2017.pdf

